Nebraska Library Commission 21st Century Librarian Scholarship
Application for Conference Attendance Stipend
Stipend Process

Prior to completing this process, please refer to the list of suggested associations (http://nowhiringatyourlibrary.nebraska.gov/Scholarships/StipendAnnouncements.pdf).

Step 1: The scholarship recipient completes and submits this application form.

Step 2: The Nebraska Library Commission reviews the application and notifies the scholarship recipient of approval.

Step 3: The recipient attends conference, within the stipulations below.

Step 4: The recipient submits a Request for Payment along with itemized receipts (airfare and conference registration payment requests may be submitted prior to travel). An Expense Reimbursement Request form must accompany Request for Payment form.
Step 5: The Nebraska Library Commission reimburses allowable costs, up to approved amount.

Details about the stipend program and application deadlines are available at http://nowhiringatyourlibrary.nebraska.gov/Scholarships/Stipends.asp. 

Date:      
Name:      
E-mail Address:      
Name of Conference you wish to attend:      
Date(s) of Conference Attendance (include travel time):   From       to      
Conference Location (City, State):      
Provide a short justification for how attendance at and participation in this particular conference will assist you in attaining your education and career goals (Box will expand as you type) :

     
Estimated Expenses:*

Lodging
$      

Meals
$      

Airfare
$      

Mileage
$      

Conference Registration Fees
$      

Miscellaneous
$      

Total Estimated Cost
$      
Stipend Amount Request (up to $2,000)  $      
 FORMCHECKBOX 
 By checking this box, I agree to the stipulations of the award:

· The Nebraska Library Commission 21st Century Librarian Scholarship team will approve one stipend for attendance (travel, lodging, meals, and registration expenses) at one library-related national or regional conference. 
· Payments for stipends will be made on a reimbursement basis. Any costs incurred above the approved amount are the responsibility of the scholarship recipient. 
· Requests for payment must be made within 60 days after the end of the conference or by September 30, 2014, whichever comes first.
Submit this form by e-mail (subject: Stipend Application), fax, or mail

by the appropriate deadline date to: 


Scholarship Stipends
Nebraska Library Commission

1200 N Street, Ste. 120

Lincoln, NE 68508-2023

Fax: 402-471-2083

E-mail: nlc.IMLSgrant@nebraska.gov 
*Instructions for calculating expense estimates
For questions not answered by the following, contact Laura Johnson, laura.johnson@nebraska.gov,

402-471-2694 or 800-307-2665. 
· Lodging: Double occupancy rate preferred. See conference registration materials for hotel room rates.
· Meals: Meals includes meals and tips. Allowable meal costs per day (“per diem”) estimates for a particular location can be retrieved at http://www.gsa.gov/portal/category/100120. You may include meal costs incurred on travel days.
· Airfare: Estimate using an online estimation site such as http://www.kayak.com/. 
· Mileage: Includes mileage to/from the airport or to/from the conference. Rate: $.565/mile. Use an online calculation tool such as MapQuest to estimate mileage.
· Conference Registration Fees: If you are not a member of the sponsoring association, you must cover the difference in the cost of the registration, or pay to join the association to receive membership rates.

· Miscellaneous: Taxi, shuttle, airport parking, tips to shuttle drivers, tips to hotel staff, etc. 
Office use only





Scholarship start date: ______________


Scholarship end date: _______________


Stipend award amount: _______________


Stipend award date: ____________
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